
S C H O O L C A S H  S U P P L I E S

Order Guide
s u p p l i e s @ k e v g r o u p . c o m



To start your order, visit
https://supplies.schoolcash.com/ 

Getting Started

Click on the flag of your country 1



If you are an existing user, enter your username
and password below.

You must create an account if you are a 
first-time user

Existing User New User

Login to your account or create an account if you are a first-time user2



Home Page

Click on the product of your choice.
(Checks are illustrated in this example)

3



•	 LC999 Standard Check (most common) •	 The HC100 Hologram Check has an 
additional security feature

Checks

Select a product to begin3



A preview of each line will appear on page 2.

Personalization

To add one of our logos, click select.
Upload your own logo by clicking the upload button.4



Using a scanner, scan a current check and upload to your PC. In the absence of a check, your bank’s MICR 
specification sheet can be used.

Bank Information

The form provides vendors with printing instructions. 
If one is not available, email supplies@kevgroup for assistance.5



Checks and deposit tickets show the bank fraction number next to the bank name.

Bank Information



Page 1 design preview does not show bank numbers. We will add the numbers in production.

Preview of page 2, routing and account numbers must be visible.

Bank Information



Options
•	 1 Signature line •	 2 Signature lines



Approval
Below “Optional Name for Form” enter the school’s name and product description. 

Once named, select “Add to Cart”6



Approval
Verify your information is correct.

Click on “Proceed to Checkout”7



Review Order
Your order will be stored in the shopping cart until it is submitted. 

Select your preferred method of shipping and click “Next Step” to proceed. 
(Please contact supplies@kevgroup.com if you do not see the Next Step tab)
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Payment Method
We email invoices along with shipping notifications for orders.

Enter the PO number in the box to be invoiced. When a PO is not available, enter the word CHECK.
Please remit payment to SchoolCash Supplies, PO Box 841741, Dallas TX, 75248-1741.
Once finalized, click “Next Step”
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Final Step
Following the submission of your order, you’ll receive an email confirmation.

Upon shipment of the order, you will receive an email with the UPS tracking number.

Click “Place Order” to finalize your purchase10



© 2023 KEV Group. Privileged & confidential. All rights reserved. Product & company names mentioned herein may be trademarks or registered trademarks of their respective owners. Errors & omissions excepted.

KEV Group provides the most comprehensive activity fee and tuition management solution that enables schools to manage every 
dollar efficiently, accurately, and consistently. By seamlessly integrating and automating all fee management processes, the SchoolCash 
platform provides real-time visibility and control over how schools create, collect, manage, track, and reconcile all fees. Parents benefit 
from an easy-to-use solution that offers convenience and supports all payment types. More than 22,000 schools across North America 
rely on SchoolCash to manage over $4 billion in activity funds annually.  
Visit kevgroup.com to learn more.

letstalk@kevgroup.com

https://www.kevgroup.com
mailto:letstalk%40kevgroup.com?subject=

